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Email Signature Blocks 
 
Here is the format for email signature blocks for the 2025-26 executive.  Please copy this block 
into your email settings 
 
Suzanne Pettigrew 
President, Board of Directors 
Sea Horse Park Homeowners Association Inc. 
8424 Bay Pines Blvd., St Petersburg, FL, 33709 
727-249-7998    www.seahorsepark.net 
 
David Stephenson 
Treasurser, Board of Directors 
Sea Horse Park Homeowners Association Inc. 
8424 Bay Pines Blvd., St Petersburg, FL, 33709 
613-552-5612    www.seahorsepark.net 
 
Peter Ritchie 
Vice President, Board of Directors 
Sea Horse Park Homeowners Association Inc. 
8424 Bay Pines Blvd., St Petersburg, FL, 33709 
401-207-1117    www.seahorsepark.net 
 
 
John Mastrantonio 
Maintenance, Board of Directors 
Sea Horse Park Homeowners Association Inc. 
8424 Bay Pines Blvd., St Petersburg, FL, 33709 
313-573-8225    www.seahorsepark.net 
 
Andy Shankland  
Secretary, Board of Directors 
Sea Horse Park Homeowners Association Inc. 
8424 Bay Pines Blvd., St Petersburg, FL, 33709 
613-540-1585    www.seahorsepark.net 
 
Cathy Stalioraitis 
Sales, Board of Directors 
Sea Horse Park Homeowners Association Inc. 
8424 Bay Pines Blvd., St Petersburg, FL, 33709 

708-254-8458    www.seahorsepark.net 

 
Camille Robinson LCAM 
Park Manager 
Sea Horse Park Homeowners Association Inc. 
8424 Bay Pines Blvd., St Petersburg, FL, 33709 

727-347-0625    www.seahorsepark.net 
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How to setup Signature Block in Gmail 
 
In Gmail the top right area in yellow is the settings for your email account.   
 

Press this gear icon to enter your settings area. 
 

 
 
 
The settings dialogue box will be displayed next as shown below. 
 
 

 
 
 
 
When the settings come up on your screen press the “See all 
Settings” highlighed in yellow 
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Scroll down the setting page until you come to the signature area. 
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In the signature area type in your signature block or copy from the signature blocks provided at 
the front of this document. 
 
 

 
 
Enter the text you want to display as your signature block and use the format area as required.  

You normally want normal text and to provide the link information to your website.  You can 

also use the signature blocks provided at the front of this document as recommended by the 

Board of Directors. Press the Create new link to display a signature name dialogue box for 

your signature reference name and the following dialogue menu will be displayed. 

 

 

 

Type in your signature block name and press the create button.  Scroll to the bottom of your 

settings page and press the Save Changes button. 
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Return to your email page and select the compose button for a new email message 
 
 

 
 

At the bottom of the compose dialogue box you will see an icon that looks like a pen . 

 

Press the pen icon to display signature blocks that you have created for different purposes.    
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You will be presented with a dialogue 
box where you choose the signature 
block that you want and the signature 
block will be displayed in the new 
dialogue box. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

In the dialogue box to the left you will 
see the new signature block that you 
selected. 
 
 
Now continue with filling in the 
compose New Message menu dialogue 
box and add your email message 
content.  
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How to setup the Signature Block in Outlook 
 
 

Press this gear icon in the top right area to enter your settings area. 
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The following is the Mail then Compose and Reply dialogue box as displayed below. 
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When you select the + New Signature you wil be presented with a blank area to fill in your desired 
signature block.  You can also copy paste the recommended signature bblock provided at the 
front of the document provided by the Board of Directors. 
 

 
 
 
Fill in the information for the new signature block (or copy provided). You can also identify your 
default signature block for each time you want to compose an email in Outlook. 
 
You need to Save your inut by pressing the Save button in the bottom right corner. 
 
 
When you compose a new email in Outlook your default signature block will be displayed as 
shown in the screen shot displayed on the next page. 
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In the top corner of the Outlook ribbon menu there is a pen icon that you can press to 
select another signature block if desired as shown below. 
 

 
 



 

Sea Horse Park Homeowners Association, Inc. 
Board of Directors 

 
Email Signature Block 

 

May 20, 2025  Page 11 of 11 

 

 
 

 
 
As you see above a new signature block is inserted to place the default signature block. Now 
simply provide the rest of the information in your email before sending. 
 
 
 


